TENANCY TERMINATION FORM




Date:

I/ We …………………………………………..........................  hold a tenancy at 

………………………………………………………………………………………………………………………
I am writing to inform you of my decision to terminate my tenancy at the above address.

I understand that I must give at least 4 full weeks notice and that keys must be handed in at the end of my notice. I understand that 4 weeks are calculated following my ‘Pre-tenancy Termination Visit’ which will be arranged once this termination is received by Irwell Valley. Following the visit, my tenancy end date will then be confirmed in writing by Irwell Valley.
I agree to return all keys and leave the property in a clean and tidy condition by 10am on the agreed tenancy end date, otherwise I will be responsible for the payment of rent for a further week. We will attend and change the locks of any customer that doesn’t return the keys by the 10am deadline. If you are still living at the property and have not informed us we will roll the tenancy on for another week and charge you for the expense of the call out. 
I understand that if I leave any items in the property, Irwell Valley will not be responsible for these items, they will be removed immediately, and any costs incurred in this, will be my responsibility. 
I am aware that my energy supply will transfer over to British Gas on my tenancy end date. If for any reason I choose to extend my notice period and do not provide Irwell Valley with 10-day notice of this, the transfer may still take place and my energy supplier will change to British Gas from the original tenancy end date and until my final tenancy end date, which will incur a separate bill from British Gas.
Forwarding address:

……………………………………………………………………………………………………………………..
……………………………………………………………………………………………………………………..
……………………………………………………………………………………………………………………..
Contact Tel Number……………………………………
The reason for my move is:

……………………………………………………………………………………………………………..………
I am moving to a COUNCIL/ PRIVATE LANDLORD/ HOUSING ASSOCIATION (please delete as appropriate)
Would you be willing to allow an incoming resident to view your property before you leave? 

        
   YES / NO (please circle as appropriate)
Please confirm the details of your current property:

Property type - 

· Flat 
(floor level ……………….…………..) 
(
House
· Bungalow



(
Maisonette
Number of bedrooms (please specify) - ……………………………………………………………...

	Adaptations (if any)?
	√
	Provided by (please tick)- 

	 
	 
	Irwell Valley
	Local Authority
	Other

	Stairlift
	 
	 
	 
	 

	Wet room (walk in shower)
	 
	 
	 
	 

	Hoist
	 
	 
	 
	 

	Ramps
	 
	 
	 
	 

	Low level kitchen (wheelchair user)
	 
	 
	 
	 

	Through floor lift
	 
	 
	 
	 

	Other : please specify

	 
	 
	 
	 


Signed…………………………………………                        Dated……………………………
Printed………………………………………
